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Policy

Each resident has the right to manage his/her personal funds and to have the facility assist with that management, when needed. Upon written authorization of a resident, the facility will hold, safeguard, manage, and account for the personal funds of the resident deposited with the facility.

Procedure

1. The facility will establish and maintain a system that encompasses a full, complete, and separate accounting, according to generally accepted accounting principles, of each resident’s personal funds entrusted to the facility on the resident’s behalf.  This system will preclude any commingling of resident funds with facility funds or with the funds of any person other than another resident.  The individual financial record will be made available through quarterly statements and on request to the resident or the resident’s representative.

2. Interest bearing accounts should be used for residents who deposit funds in excess of $50.  
3. Residents should have access to petty cash on an ongoing basis, and be able to arrange for access to larger funds, when needed.

4. Upon request of a resident, the social service designee, or other designated staff member, should assist the resident in understanding their trust fund accounts and statements.

5. When money is needed for the purchase of personal items, the social service designee, or other designated staff member, should assist the resident to access petty cash funds, from their account, as needed.

6. When funds are withdrawn from a trust account in behalf of a resident, a receipt should be given to the resident and/or the resident’s representative.  Copies of receipts from the merchant where the goods were purchased should be made a part of the trust account records.

7. Funds may not be withdrawn from a trust account, without the written permission of the resident and/or the resident’s representative.

8. The resident may not be charged for supplies or services covered under the Medicare or Medicaid per diem rates. (e.g., toothbrushes, combs, linens, washcloths, mouthwash, etc.).  Questions should be referred to the facility Administrator. 
9. The facility will notify each resident (or the resident’s representative) who receives Medicaid benefits –

a. When the amount in the resident’s account reaches $200 less than the SSI resource limit for one person; and

b. That, if the amount in the account, in addition to the value of the resident’s other nonexempt resources, reaches the SSI resource limit for one person, the resident may lose eligibility for Medicaid or SSI.
Responsibility
The Administrator is responsible for compliance with this policy.
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