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FIRE SAFETY – IN CASE OF FIRE
You are responsible for fire prevention and the safety of your coworkers in the event of a fire; now 
is a good time to review what to do in case of a fire in the workplace. While the greatest risk from 
fire is death or injury, jobs are also a frequent casualty of fires. Many workplaces that are damaged 
by fire are never rebuilt. This article will review the steps to take to reduce the risks from fire 
occurring in the workplace and what to do if one should occur. 

PREVENTION

Fire safety is everyone’s job. The best way to prevent workplace fires is to be aware of and on the 
lookout for potential fire hazards, including: 

•	Properly maintain equipment to prevent a fire resulting from malfunction

•	Check that electrical equipment is in good condition 

•	Be sure that garbage is taken out frequently to prevent a buildup of flammable materials

•	Know where the fire extinguishers are and practice using them 

•	Be sure exits are free from clutter to allow for easy emergency egress 

•	Review procedures for controlling workplace 
ignition sources such as smoking, welding, and 
burning.

Additionally, employees should be trained about 
fire hazards and about what to do in the event of a 
fire. Have them practice fire drills and have escape 
routes and meeting areas mapped out so employees 
know what to do when there is an emergency.

WHAT TO DO IF THERE IS A FIRE

In the event of a fire:

•	 Sound the fire alarm and evacuate the area. Use 
the stairs, not the elevator, and help coworkers needing assistance. 

•	Call 911, and give the details about the fire 

•	 If the fire seems manageable, attempt to put it out with a fire extinguisher

•	Don’t re-enter the building until first responders advise the building is safe

Good fire prevention and planning will help to prevent injury or death from a workplace fire. 
Additionally, it will make the workplace safer and help to prevent financial losses to the company. 


